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[bookmark: _Hlk116541236][bookmark: _Hlk93564519]CALL FOR APPLICATION
Job title: 			Procurement Specialist
Reference: 			01/SPM/2026
Location:	Dakar (Senegal) 
Opening Date:   		10/02/2026
Closing date: 	 		24/02/2026

	About CORAF and the Program

	The West and Central Africa Council for Agricultural Research and Development (CORAF), founded in 1987 brings together the National Agricultural Research Systems (NARS) of 23 countries in West and Central Africa: Benin, Burkina Faso, Cameroon, Cape Verde, Central African Republic, Chad, Congo, Ivory Coast, Democratic Republic of the Congo, Gabon, Gambia, Ghana, Guinea, Guinea-Bissau, Liberia, Mali, Mauritania, Niger, Nigeria, Sao Tome and Principe, Senegal, Sierra Leone and Togo. 

The vision of CORAF mentioned in its Strategic Plan 2018-2027 is a future where populations and communities in West and Central Africa will achieve food and nutrition security and be prosperous. Its mission is to achieve a sustainable improvement of agricultural productivity, competitiveness and markets in West and Central Africa.

The Food Systems Resilience Programme (FSRP/PRSA) is a regional initiative of ECOWAS, benefiting from the financial facilitation of the World Bank. The development objective of the programme is to increase preparedness for food insecurity and improve the resilience of food system actors, priority landscapes and value chains in relevant areas.

The programme has 3 components, each with two sub-components (regional and national): 

Component 1: Digital advisory services for the prevention and management of agricultural and food crises managed by AGRHYMET from CILSS; 
Component 2: Sustainability and adaptability of the productive base of the food system managed by CORAF;  
Component 3: Integration of regional food markets and trade, managed by ECOWAS which also ensures the overall coordination of the program.


	Job title

	As part of the implementation of component 2, CORAF is looking for a Procurement Specialist (M/W).

	Mission

	[bookmark: _Hlk504726892]Under the authority of the Executive Director and the direct supervision of the Director of Corporate Services, the Procurement Specialist:

1. Is responsible for managing the contracting system including: (i) planning contracting operations, (ii) monitoring progress, (iii) analyzing variances between achievements and the contracting plan;
2. Is responsible for the quality control of the entire acquisition process, and more specifically of the following: 
a. Follow-up with the technical services beneficiaries of the acquisition or the project execution unit on the preparation and finalization of terms of reference (TORs), for consultant service acquisitions, and technical specifications of goods and works;
b. Quality control of tender documents, and requests for proposals (following the models provided by the International Development Association (IDA)) to be subject to IDA’s non-objection, and transmission/sale as appropriate;
c. Launch of calls for tenders (where appropriate to notices of expression of interest or pre-selection), according to the methods agreed in the loan or grant agreements;
d. Quality control of evaluation reports on offers and proposals received, including reports on the opening of tenders, and servicing public opening meetings
e. Supervision of opening reports signature and evaluation of offers by the designated members of the commissions; 
f. Interlocutor of the lender for all matters relating to acquisitions, particularly for all communications related to obtaining the lender’s non-objections;
g. Quality control of contracts prepared by the technical experts, after obtaining no-objection notices if required, and monitoring of signatures by the persons authorized to do so; and
h. Design and implementation of a supplier database, and development of management statistics that will allow donors to measure the level of performance of the procurement team.

3. Is responsible for verifying the planning, preparation and consolidation of contracting plans for consultant services and project supplies and works; 

4. Is responsible for the preparation of all activity reports required by the project’s procurement procedures manual, but also any other report that IDA may request in connection with the execution of the project;

5. Set up a system for filing procurement files which will include for each contract all documents related to that contract including payment documents, with a view to allowing any ex post review of the IDA;

6. Carry out any tasks assigned by the project coordinator that are related to tasks defined in its TORs and defined in the IDA-approved Procedures Manual.

Incompatibility with some execution functions

In order to avoid potential situations of conflict of interest that might not allow him/her to give an objective opinion in the sole interest of the client, the PS:
a. will not be a member of the Evaluation Commission to which he/she provides useful advice for compliance with the rules; he/she could however provide the secretariat for the Commission of Market, an internal control body;
b. will not have to participate in the execution of the contract, notably (i) quality or quantity receptions and (ii) payment; he/she will provide clarifications in the event of disputes in the interpretation of the contract clauses; and
· must not be in a position of material accounting manager.


	Profile

	Training
	· Master Degree (BAC+5) in Procurement, Law, or any other equivalent degree 

	Experience 
	· Five (05) years professional experience as a specialist in the field of procurement in general, ideally acquired in an international organization, sub-regional or in development projects;
· Previous experiences of interaction with development partners, national government departments and non-governmental organizations 


	Technical skills
	· Have sound knowledge of procurement in general, and the rules of procurement procedures of public international institutions and technical and financial partners;
· Knowledge of contractual documents and specifications;
· Ability to analyze and interpret financial data and prepare reports, statements and/or financial projections;
· Ability to assess compliance with contracts and the quality of services provided;
· Have good problem-solving skills related to procurement; 
· Be familiar with the working environment in West and Central Africa.


	Soft skills
	· Humility;
· Courtesy;
· Ability to work under pressure;
· Discretion;
· Sense of method;
· Organizational capacity;
· Team spirit;
· Adaptability;
· Integrity;
· Sense of priorities;
· Ability to listen;
· Analytical capacity;
· Ability to anticipate;
Responsiveness.


	Software 
	· Word ;
· Excel ;
· PowerPoint ;
· Access ;
· Outlook.


	Languages
	Bilingual (French and English) 


	Mobility 
	On the Continent


	Other 
	· Ability to negotiate and establish contractual agreements


	Application procedures

	Application file 
	It must include: 
· A cover letter addressed to the Executive Director of CORAF, Dakar, Senegal. The file must be named as follows: First name initial +Majuscule surname LM. For example, SMBALLO_LM); 
· A detailed resume, with the names and contacts of three mandatory references (email, address, and phone). The CV file must be named as follows: First name initial +Surname in majustices_CV_Month and year. For example, SMBALLO _CV February2026.

	Contact
	Applications should be sent to the address
rh@coraf.org 

	Deadline for submission
	24 February 2026 at 23H59


Applications from women are strongly encouraged
Only shortlisted candidates will be contacted for an interview
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