
Annex 1 

 

Terms of Reference for the Recruitment of a Special  Technical Advisor  

to the CORAF/WECARD Executive Director   

 
REF: 001/DE/CTS/08 

 

Call opening: April 11, 2008 

Call closing: May 10, 2008 

  
Introduction 

The West and Central African Council for Agricultural Research and Development 
(CORAF/WECARD) is a Sub regional organization within the Forum for Agricultural 
Research in Africa (FARA).  CORAF/WECARD comprises 21 National Agricultural Research 
Systems (NARS) in West and Central Africa (WCA) and represent 21 countries. 
 
The CORAF/WECARD Secretariat is located in Dakar, Senegal where it benefits from a 
headquarters agreement since March 1997 with the Senegalese Government.  
 
In May 2007, CORAF/WECARD and its stakeholders adopted a new Strategic Plan for 2007-
2016 and a multi-donor multi-million Operational Plan 2007-2011 whose objective is to 
sustainably improve a broad-based agricultural productivity, competitiveness and market for 
target groups in West and Central Africa. This objective supports and contributes to the 
Comprehensive Africa Agriculture Development Program (CAADP) with particular reference 
to Pillar 4. CAADP’s major objective is achieving a 6 percent annual rate of growth in 
agriculture in WCA and within the Framework for African Agricultural Productivity (FAAP).  
 
CAADP is multi-donor supported and fully backed by African heads of State.   
 
CORAF/WECARD’s vision and mission statements as articulated in its new strategic plan are 
as follows:  
 
Vision - A sustainable reduction in poverty and food insecurity in WCA through a broad-
based agriculture-led economic growth and sustainable improvement in key areas of the 
agricultural research system. 

Mission - Sustainable improvements in the productivity, competitiveness, and markets of the 
agricultural system in West and Central Africa by meeting key demands of the sub-regional 
research system as identified by the target groups. 

 
Since the adoption of these two plans, the CORAF/WECARD Executive Director, in 
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consultation with CORAF/WECARD’s partners, has started discussions with its various 
constituencies for implementing the Operational Plan. The plan has eight programs which will 
be managed by Program Managers under the supervision of a Director of Programs. 
  

The new expanded mandate of CORAF/WECARD in leading the implementation of the 
CAADP Pillar 4 means an added responsibility to the Executive Director (ED). This added 
responsibility requires recruiting a Special Technical Advisor to assist him in carrying out his 
day-to-day and other management functions. CORAF/WECARD is thus looking for a senior 
professional with a combination of management, policy, and agricultural development 
expertise to fill the position of Special Technical Advisor to the Executive Director.  
 
Duties and Responsibilities of the Special Technica l Advisor   

The Advisor will report to the Executive Director and act as his personal Assistant , and will 
assist him in the day-to day management of the Office to carry out, among others, the 
following responsibilities:  

• Providing advice and support to the Executive Director for the successful 
implementation of the CORAF/WECARD’s  Strategic and Operational Plans for West 
and Central Africa, including providing leadership in preparation of the 5-year 
program description for USAID’s funding; 

• Assisting the Executive Director to introduce and implement those key institutional 
and management strategies and procedures needed for successfully implementing 
the Strategic and Operational Plans; 

• Liaising with the organization’s main divisions (Programmes, Administration and 
Finances, Information Management and Communication) as well as other Units in the 
conception, planning, and preparation of annual work and other plans, annual reports, 
briefing and other important documents and ensure their timely preparation and 
submission;  

• Providing assistance to the Executive Director in ensuring proper coordination and 
effective collaboration with the key CORAF/WECARD partners and stakeholders 
including Regional Economic Communities (RECs), National Agricultural Research 
Systems (NARS), national governments, FARA, donors, regional organizations, and 
private sector organizations both within and outside the West and Central Africa Sub-
regions to maximize returns to investments for achieving the 6 percent target annual 
growth rate in agriculture;  

• Assisting the Executive Director on all issues relative to the implementation, 
monitoring and evaluation of CAADP. This should be done in consultation with the 
other divisions at the Secretariat. 

• Assisting the Executive Director and senior management staff in fund raising activities 
and maintaining a good relationship with donors and potential donors as well as other 
financial private sector partners;  

• Ensuring  the safe-keeping of the organization’s official records in the Office of the 
Executive Director; 

• Serving  as  Secretary  to the Executive Management Committe e; and  
• Performing any other duties that may be assigned by the Executive Director. 

 

Desired Qualifications  

Education: Ph.D. or equivalent in a relevant field including international development, 
agronomy, agricultural economics, or social sciences. Exceptionally strong experience in a 
relevant field may substitute for the Ph.D. qualification requirement.  

Experience: Preferably 10 or more years of progressively responsible experience in either 
and/or both for-profit and non-profit organizations including significant work in developing 



countries with particular reference to West and Central Africa is a plus. Work should include 
some of the following – research planning at the national and/or regional level; strategic 
planning; organizing technical and policy consultations with African regional and/or continent-
wide economic organizations, UN-agencies, bilateral and multi-lateral assistance institutions 
to build public and private sector partnerships for enhanced economic growth. Track record 
in successfully planning, coordinating and/or managing regional development programs 
including in West Africa.   

 

Abilities and Skills: Must possess strong analytical, written and oral communication, and 
interpersonal skills. Ability to prepare good quality proposals based on demand-driven 
research for submission to donors, present technical information in a concise written and oral 
form; to coordinate programs and travels independently; to provide leadership in training and 
workshops; to demonstrate proficiency in word processing, spread sheets, databases and 
other computer applications (MS office, Power Point, excel, etc.). Ability to maintain high 
level contacts with donors, other partners, and stakeholders to address their concerns. 
Excellent management, interpersonal and teamwork skills. Should be capable to act for the 
Executive in case of the latter’s absence. Ability to work under pressure, willingness and 
ability to travel in the region and on short notice. Readiness to assume duty within a 
reasonably short notice is a plus.    

Nationality: Must be a national of a CORAF/WECARD member state. Female candidacies 
are encouraged to apply. 

Language Proficiency: Fluency in English and a good command of the French language, or 
vice versa (Level C).  

Recruitment Procedure 

Qualified individuals are requested to submit: 

An application letter; a detailed curriculum vitae, which must include complete names of 
candidate, address (postal, email, phone and fax), and contact information of three 
references 

The application should be addressed to the Executive Director of CORAF/WECARD, 
Executive Secretariat, N° 7 Avenue Bourguiba, BP 48  Dakar-RP, Senegal; or via email to 
secoraf@coraf.org. The application should be received at the CORAF/WECARD Secretariat 
no later than May 10, 2008. Only short-listed candidates will be contacted for interview.  

As required by CORAF/WRCARD, the selected candidate will be required to undertake and 
pass a medical clearance prior to acceptance by CORAF/WECARD. 

 

Duration of Contract 

An initial contract of one year will be offered to the successful candidate. After while, a two 
year renewable contract will be offered, subject to satisfactory performance of the individual 
in the position  

 

Salary and Benefits 

Based on approved scale of CORAF/WECARD, which is internationally competitive and 
attractive 

 

 


